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Dear Parent
Thank you for your enquiry about a place for your son at Scotch College. I enclose a brochure
about the School, together with two application forms and a current fee scale.
The entry levels at Scotch College are at the Preparatory Grade and Grade 4 in the Junior School
and at Years 7 and 9 in the Senior School. Year 9 entry is primarily for country boys entering as
boarders though some day boys may be taken if vacancies exist. Details of the School’s
Admission Policy and Procedures can be obtained from our website www.scotch.vic.edu.au.
Please complete one of the application forms for your son and return it with the application fee
of $100. A photocopy of official evidence of your son’s date of birth (birth certificate or extract
of birth entry) is also required. If your son has just been born, we advise that you submit the
application form and then forward a copy of the birth certificate when it becomes available.
For Prep, Year 4 and Year 7 entry, the position of a boy on our enrolment list is mainly
determined by the number of days elapsed from birth to the date of receipt of the application.
Therefore, a prompt return of the application form is important. A letter acknowledging receipt
of your application will be mailed to you. Please keep the extra admission form for your
personal records.
To calculate the year in which a boy would enter Preparatory Grade, add six to his birth year if
he was born in the months May to December. For boys born in January to April, add five.
Thus, a boy born in December 2015 would commence school in 2021 whereas a boy born in
January 2016 would normally commence in 2021.
In the year before a boy enters the Preparatory Grade at Scotch College, an assessment is made
of his readiness to commence primary education. For some boys, particularly younger students
(such as those born in March and April) who are not ready for school, it may be advisable to
delay their commencement by one year.
Most offers of places for Prep and Year 4 are made between eighteen months and three years
prior to the entry year. Offers of places for Year 7 are made about eighteen months prior to the
entry year. The demand for places varies from one year to the next and it is not possible to
predict the chance of a place becoming available before offers of places are made. Parents are
advised to apply for places at several schools in case a place cannot be offered to their son at
Scotch College.
Please contact me if we can be of further assistance in the planning of your son’s education, if
you would like to be shown over the School or hear more about the program we offer. Our
prime concern is that a boy’s experiences at Scotch College are happy, stimulating and
rewarding and that he takes advantage of the outstanding opportunities the School provides. We
hope we can look forward to welcoming your son to Scotch in due course.
Yours sincerely

Stephen Ritchie
Director of Admissions
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Please complete the details below:

Boy's Name:

Date of Birth: _________

Please circle type of credit card:

Card No:

I

Name on Credit card:

Visa

I

I

Mastercard

Expiry Date:

_____________________

Contact Tel No: ____________________________________

Amount: $ ________________
Signature: ______________________________________

Note: an additional fee of 0.9% is charged for credit card transactions

This document will be destroyed when the transaction has been completed.

For office use only:

I
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Scotch College Privacy Collection Notice
Scotch College collects personal information, including sensitive information, about its students and
their parents or guardians before and during the course of a student's enrolment at the School.
The primary purpose of collecting this information is to enable the School to assess an application for
enrolment and, if enrolment is offered and accepted, to provide schooling for the student.
What information we collect
We will collect personal information about a student or his parent/s or guardian/s where the
information is reasonably necessary for one or more of our functions or activities of providing
education to the student.
The kinds of personal information that we collect and hold depends on the circumstances. Examples
of information that we collect in relation to our students and their parent or guardians include:









name and address
contact details and addresses
date of birth of the student
identity documents
health information of the student
medical reports of the student
student academic results and performance
photographic identification

The main consequences for the student and the parents or guardians if all or some of the personal
information is not collected by Scotch College is that:



we may not be able to evaluate an application for enrolment or offer enrolment or continue
the enrolment of a student
we may not be able to properly administer our relationship with the student and his parents or
guardian or comply with our legal and contractual obligations as a school providing education
in Victoria.

The collection of personal information about a student and their parents or guardians may also be
required or authorised by or under an Australia law including:







Education and Training Reform Act 2006
Education and Training Reform Regulations 2017
Ministerial Order No 706 – Anaphylaxis Management in Victorian schools
Ministerial Order No. 870 dated 22 December 2016 for managing the risk of child abuse
Occupational Health and Safety Act 2004
the law relating to duty of care.

How we collect your personal information
We will collect personal information directly from a student's parents or guardians, unless:



this information can (and has been) provided to us by a third party with the consent of the
parents or guardians; or
it is unreasonable or impracticable for us to do so.
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Why we collect personal information
We collect personal information about prospective students and enrolled students and their parents or
guardians where the information is reasonably necessary for one or more of our functions or activities
of providing education to students.
Disclosure of your personal information
Other entities, bodies or persons to which Scotch College usually discloses personal information of the
kind collected by it includes the following:








other schools
State and Federal Government departments
medical practitioners
persons providing services to the School including specialist visiting teachers, sports coaches
and volunteers
organisations assisting the School with fundraising activities, including the Scotch College
Foundation and the Old Scotch Collegians Association
other parents of the School through a class list or school directory (subject to you advising
otherwise at the time of enrolment)
disclosure of student academic or sporting achievements, student activities and other news
and photographs may be published in School newsletters, magazines, brochures. local and/or
national newspapers, school promotional material, or the school website or on the Associated
Public Schools (APS) website

Scotch College is likely only to disclose personal information to overseas recipients if it is directly
relevant to an overseas trip proposed to be taken by the students and then only with the consent of the
individual concerned (which consent may be implied). It is not practicable to specify in this
Collection Notice the countries in which the recipients of such information are likely to be located.
The Scotch College Privacy Policy contains information about how an individual may access the
personal information about them that is held by the School and to seek the correction of such
information. The Privacy Policy also contains information about how an individual may complain
about a breach of the Australian Privacy Principles and how the School will deal with such a
complaint.
Contact
If you have any questions about this Privacy Collection Notice the contact details for Scotch College
are:
The Administration Manager
Scotch College
1 Morrison Street
Hawthorn
Email: privacy@scotch.vic.edu.au

